U.S. Court of Appeals for the Sixth Circuit
NextGen ECF Training
e

Filing an Appearance Form
Attorney Instructions




Before you begin the ECF docket transaction ...
e Complete the Appearance Form, 6ca-68, found on the court’s website.

* Please make sure the contact information that you provide in the form
“matches” the contact information in your PACER account.

e When the form is completed, save it to your computer in pdf format.

* Give the form a name that you will recognize; during the docketing
event, you will be prompted to upload the form to the ECF filing system.
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Select "Filing" J

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and from this site is logged. Document filings on this system are subject to Federal Rule of Appellate |
criminal activity will be forwarded to the appropriate law enforcement officials under 18USC152 and 3571.

Welcome
Welcome to the U S. Court of Appeals Case Management/Electronic Case Files System. Please select an option from the menu.

Last Login 2017-07-24 17:51:00.0

Court Information



United States Court of Appeals for the Sixth Circuit
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File a Document Parties/Attorneys
Case Number " 80-3035
Alma Potts v. Water Quality Assurance Sy

l 60-3035 Alma Potts v. Water Quality Assurance Syndic v Potis Alma

o . . v Attorneys
reg | Cnter the Case Number | [; St Angel Mari
071252017 ¥ Water Quality Assurance Syndicate

v Attorneys

Napo, Glen Paul
Type of Document Category ¢ { )




United States Court of Appeals for the Sixth Circuit

CM ECF Filing Reports ~ Utilities + Help  Getting Started  Log Out

File a Document Parties/Attorneys
Case Number ” 80-3038
Alma Potts v. Water Quality Assurance Sy
80-3035 Alma Potts v. Water Quality Assurance Syndic v Potts. Alma
¥ Attorneys
. o Smith, Angela Marie
Filed - Sy - ] ‘
Begin typing "appearance form", * Water Quality Assurance Syndicate
07/25/2017 . .
the options below will filter v Attorneys
‘ Napo, Glen Paul
Type of Document + = Category ¢ < >

Al

amicus appearance Amicus Filings

appearance form Case Opening Forms
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File a Document

Case Number

| 80-3035 Alma Potts v. Water Quality Assurance Syndic

Filed
077252017

Type of Document 4

appear

amicus appearance Amicus Filings

appearance form

— Case Opening Forms

"Fselect "appearance form" J

D

m " click the "Contine” button:J

United States Court of Appeals for the Sixth Circuit

Parties/Attorneys

" 80-3035
Alma Potts v. Water Quality Assurance Sy
* Potts, Alma
¥ Attorneys
Smith, Angela Marie
* Water Quality Assurance Syndicate
¥ Attorneys
Napo, Glen Paul



ts v. Water Quality Assurance Syndic

m— | certify that | have this day served all opposing counsel and parties in this case by the manner
desginated below.

I . Continue

m \(Certlfy Senvice by checking I




United States Court of Appeals for the Sixth Circuit
C M ECF Filing Reports ~ Utilities ~ Help  Getting Starfed  Log Qut

il a Document | appearncefom ______________________f

File a Document | appearance form

File to case: 80-3035

v Please type name of counsel as it appears on the FORM OF APPEARANCE

Glen P. Napo

I the "Form of Appearance”

- i)
Enter name as it appears onJ

243 characters remaining.

~ Party Filer

Please select the party(s) you represent from the list below, you may need to scroll down

Potts, Alma Appellee-Plaintiff 80-3035 Alma Potts v. Water Quality
Assurance Syndic

Water Quality Assurance Syndicate Appellant-Defendant 80-3035 Alma Potts v. Water Quality
Assurance Syndic
elect party(s) you represent. ™
Select Al The names select will display
s in the "Selected" panel.
elected

Type ¢ Case ¢ Remove
All

Water Quality Assurance Syndicate Appellant-Defendant 80-3035 Alma Potts v. Water Quality Assurance Syndic



v Upload Documents

Description

* Select"Browse" to locate your
completed Appearance Form on your

— computer. Your own directory wil
' open on your computer screen,

—

| appearance form

Organize ~ MNew folder
4 - Favorites “X 9-20-12AtyAsgnd.pdf g oF
B Desktop “X 9-20-12AtyTrack.pdf -
'¢ Downloads “% 16-4248-EbVotes.pdf e o)
~» Recent Placs o lect your completed ;Sﬂ_muapr'pdf "”
2015-cr.pdf gl
4 (53 Libraries A.ppe.arar‘me Form by 1 168009-0pn.pdf 9 |
T highlighting the file . 503030apr.pdf = g
b i name. "X 803030aprDELpdf o
e picuree [ €'€Ct thE T.pd “% 803030mot.pdf 5 e
" % e that is your % 803030motDELpdf =
completed 12X 803035GPN-apr.pdf | % c

Appearance Form

*“X. 803050CivilCrossAppealCaseOpeningECF.pdf “Ec

4 'K ramrniter



“X 803030aprDEL.pdf ¥ CG-SubmBarApplnstruct.docx N

£
*X 803030mot.pdf w7 Filing Appearance Form.docx Sy
*X 803030motDEL.pdf W NG-AtyRegistrationInstruct.docx
|“1 803035GPM-apr.pdf w1 NG-CertOfServConfiguration.docx
X 803050CivilCrossAppealCaseOpeningECF.pdf

“X AP-1459.pdf

“X apx-links10-5537.pdf
X Bar Application.pdf | &t
*X CG-AtyRegistrationInstruct.pdf
X NG-AtyRegistrationInstruct.pdf

ext, select "Open” to transfer the ™ : I
df select ".pdf" file to the Court's Al Files ¢+ ~)

- computer J\E‘ S H Cancel |

v Upload Documents

Description

IAdd| ional Document

Once the document is successfully ™
Browse... uploaded, the information will
populate the "Document” panel.

Document | i _ Remove AII

803035GPN-apr.pdf appearance form 46 KB




Enter the Service Date by
Servi(s | ,---"'| typing or selecting from the
calendar icon

I ?J‘EEHT] X E
o

File a Document | appearance form

File to case: 80-3035

¢ Please type name of counsel as it appears on the FORM OF APPEARANCE

v Party Filer

¢ Upload Documents

» Docket Text

APPEARANCE filed for%ppellant Water Quality Assurance Syndicate by Glen P. Napo. Certificate of Service: 07/26/2017. [30-3033]

’/ﬁle docket tex which il apoear on th dockel ™
:  sheetis displayed. It cannot be edited. Click J

Continue Cancel | "Continue” to proceed to the Final Review panel.




File to Case
80-3035

Type of Document
appearance form

Please type name of counsel as it appears on the FORM OF APPEARANCE
Glen P. Napo

Party Filer
Water Quality Assurance Syndicate (Appellant-Defendant) 80-3035

The "Final Review" panel summarizes the
information input in this transaction. Once
it's reviewed, click "Submit” to finalize the
transaction. If you need to make a
correction before submitting, click "Edit." /

Upload Documents
803035GPN-apr.pdf (1 page)

Service
0712672017

-

Docket Text
APPEARANCE filed for Appellant Water Quality Assurance Syndicate by Glen P. Napo. Certificate of Service: 07/26/2017. [80-3035]

Aiter you click the Submit button, you cannot change this filing.

A Have you redacted personal identifiers from the document you filed?



File a Document | appearance form

File to case: 80-3035

» Please type name of counsel as it appears on the FORM OF APPEARANCE

» Party Filer

¢ Upload Documents

+ Docket Text

APPEARANCE filed for Appellant Water Quality Assurance Syndicate by Glen P. Napo. Certificate of Service: 07/26/2017. [80-3035]

Cancel ﬁ
If you click "Edit", you will be returned to

this summary page where each panel is
collapsed. To make a correction, click on

the arrow or title of the panel to expand
\ that section. Then make your correction.




File a Document | appearance form

File to case: 80-3035

* Please type name of counsel as it appears on the FORM OF APPEARANCE

Glen Paul Napo

Click on "Please type name....." to expand
panel. Make correction to attorney name, then
click "Continue"

241 characters remaining. -

¢ Party Filer

¢ Upload Documents

* Docket Text

APPEARANCE filed for Appellant Water Quality Assurance Syndicate by Glen P. Napo. Certificate of Service: 07/26/2017. [80-3035]




File a Document | appearance form

File to case: 80-3035

» Please type name of counsel as it appears on the FORM OF APPEARANCE

v Party Filer

v Upload Documents

+ Docket Text

APPEARANCE filed for Appellant Water Quality Assurance Syndicate by Glen Paul Napo. Certificate of Service: 07/26/2017. [80-3035]

= .

The docket text will be displayed
again, reflecting the correction madej

—




+ Final Review

File to Case
80-3035

Type of Document
appearance form

Please type name of counsel as it appears on the FORM OF APPEARANCE
Glen Paul Napo

Party Filer
Water Quality Assurance Syndicate (Appellant-Defendant) 80-3035

Upload Documents
803035GPN-apr pdf (1 page)

Service
07/26/2017

Docket Text
APPEARANCE filed for Appellant Water Quality Assurance Syndicate by Glen Paul Napo. Certificate of Service: 07/26/2017. [80-3035]

After you click the Submit button, you cannot change this filing.

The "Final Review" panel will display again.
Click "Edit" if you have additional corrections.

Click "Submit" to finish the transaction.

A Have you redacted personal identifiers from the document you filed?




ppears on the FORM OF APPEARANCE

appears on the FORM OF APPEARANCE



